Consulting,
Research,
Editing, and Writing

Intelligent writing for all your business documentation




Business Writer and Consultant
Best Selling Business Author

Four best sellers translated
into a dozen languages

Many other works as author,
editor, contributor, collaborator

Thousands of newsletters, reports,
plans, whitepapers, policies, etc.
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Welcome

| love to write. For me, a new
sheet of paper is as inspiring
as a blank canvas must be
for an artist. My palette is the
alphabet, and with just 26
letters, | can paint an infinite
number of stories for you.

English is incredibly rich and flexible. The stories we create can
be anything from detailed and precise technical instructions
all the way through to strange and mysterious fantasies
experienced only in your head.

This little brochure might help you to define your story (subject,
format, scope, and style). This will help us both understand how
we will work together. You will also find some examples of my
writing, my experiences and skills, and a few reviews of my
work. | hope these reinforce your decision to work with me.

| am eager to learn what you want me to write for you. And |
promise to go above and beyond to ensure you get what you
want (see last testimonial on page 7). | am looking forward to

hearing from you.
=D
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International best sellers,

translated into a dozen languages

Published by the Financial Times:

Published by The Economist

Published by Bloomberg
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Subject matter

| can write about almost any subject you want, including almost any
aspect of any business, finance, economics, politics, current affairs,
technology, sustainability, etc. Tell me your topic, and I’ll tell you
honestly if | can do it justice.

Document types

It is, perhaps, more useful to think in terms of document types. | have
created at least a few of each of the documents listed below, and
countless numbers of most of them; thousands in total. And the list is
not exhaustive by any means.

Sales and marketing
v' Sales and marketing blurb that informs, excites, inspires, and sells

v Website content with a call to action
v' Other copywriting

General communications
v" Unique website content to inform users and search engines

v" Newsletters, blogs, fact sheets, articles, magazines
v' Press releases, press briefings, other PR material
v' Presentations, pitches, and proposals

Mainly business management

v" Annual reports, policy manuals, white papers, technical
reports, feasibility studies, business plans, sales and marketing
plans, other plans, competitive analyses, forms, surveys, etc.

v' Technical manuals, user handbooks, quick start instructions,
how-to guides, other manuals and guidebooks

v'  Legal drafts (paralegal, for review by your lawyer)

v' Corporate profiles, company histories

Research, education, and training PRESS
v' Courses and learning material RELEASE
v' Training materials, procedural guidance REPORT l
v Academic and scholarly documents BLOG

Mainly personal o e }
v" Speeches | PROCEDURE
v' Books, ebooks, interactive books, etc.

v' Biographies

v" Ghost writing, collaborative writing

v' Résumés and curriculum vitae (CVs)

v" Cover letters, other correspondence, etc.
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Mastering Entrepreneurship
Single source with The Definitive
Business Plan by Prof Sue Birley
(Imperial School of Management),
Prof Daniel Muzyka (INSEAD),
Richard Stutely

The Economist Desk Companion

The Economist Book of
Vital World Statistics

Richard Stutely:
Editor and contributor
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Scope

| am happy to provide anything we need to make our project a
success, including any of the following:

Content building, validation, and testing

v
v
v

Discussion, consulting, workshops, brainstorming, mentoring, etc.
Research, data analysis, data validation, surveys, fact-checking

| can also develop or validate numerical and financial content,
such forecasts, budgets, pricing, etc.

Presentational issues

v

AR NENENEN

lllustrations, images, infographics
Presentations, flipbooks, etc.

Layout and design

Critiques, comprehensive editing, copyediting
General editing, proofreading

Production management

Style

Obviously, | need to know how you want me to write. Critical factors
include the following:

1.

Which English? American, British, Australian, or English from any
of the other 100 territories where English is a de facto or de jure
official language?

Who is the audience? Are we writing for academia? Senior or
junior businesspeople? Specific demographics? And so on.

Who is speaking? In other words, what tone do you want to set?
This might be determined by the audience (eg, a deadly-serious
tone for academic papers). Or defined by your policies. For
example, a business aimed at teenagers might adopt a fun-
loving image using all the latest buzz words and colloquialisms.

What is your overall stance on style? To take some simple
examples, there are a dozen different ways to write the date,
some words have more than one spelling, you can write section
headers with title case or sentence case, you probably do not
spell out some acronyms common in your business, and so on.
This is best managed with a set of rules to ensure constancy
within and between documents. If you do not have style
guidelines in place, | can advise.
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Some newspapers and journals Why work with me?
that have published or referenced

| am lucky to be able to offer you a huge amount of experience and
my work

authority. Here are some relevant events in my career.
Note: These are not the actual

editions. | lost the originals when |
was caught in a war zone, and
later, due to flooding from a super
typhoon.

Books and articles

v' Author of four international best-selling business books
published by The Financial Times, The Economist, and
Bloomberg

Other books: author, editor, contributor, collaborator

Books translated into a dozen languages

The Definitive Business Plan is used worldwide as a coursebook
or recommended reading in universities and business schools
These books are still selling well after 25 to 30 years in print
Numerous articles published in respected journals

Approx 1000 citations listed on Google Scholar

AN N

Senior press officer at HM Treasury (the UK finance ministry)
Produced briefings for the Prime Minister’s Office and Treasury
Sat in House of Lords and House of Commons to provide on-the-
spot briefings for government ministers

v Wrote white papers on public expenditure and cash control

v
v
v
Corporate experience plus government, politics, etc
v
v
v

Experience in investment banking

v" Member of the London International Stock Exchange

v' Chief Economist for international bank

v'Investment banker with stockbrokers acquired by
Shearson Lehman American Express and Chase

v For 10 years, published daily, weekly, and monthly newsletters
covering economics, finance, currencies, petroleum, gold,
other commodities, current affairs, and politics.

Experience in consulting, training
v' Years of providing management consulting, brainstorming,
mentoring, workshops, corporate training, etc.
v' Clients in the US, UK, Middle East, and Asia
v Lectured at Universities of London and Western Australia

Direct experience in publishing
v Editor, copyeditor, contributor, proofreader at The Economist

“Aspiing managers who have v' Former director of International Typesetters, Philippines
trouble with crunching numbers Other

may have found a savpr in v" One of the 15% of people in England who grew up speaking

Richard Stutely.” The Guardian standard English (makes it easier to write for other varieties)
v' Have lived and worked in the Us, UK, Middle East and Asia
v' Have worked with clients remotely for over a decade
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Some International Editions
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Reviews and testimonials

The Definitive Guide to Business Finance

“ ... a powerful tool for anyone involved with practical financial
management issues. It is a superb balance between practical tips
and hints and sufficient level of detail to enable you to challenge
and make progress in improving the financial and operational
performance of your organization. It consciously avoids the sterile
academic debates and focuses clearly on value added ideas and
initiatives. The 10 questions sections are incredibly powerful.”

Simon Rogers, Senior Consultant, Big 4 Global Professional Services Firm

Essential

“ ... an absolute must for entrepreneurs, executives and business
people alike. Richard weaves his craft and translates years of first-
hand experience into a highly readable, enjoyable and, most
importantly, understandable read. | have applied many of the
recommendations in this book to my own scenarios and the results
have been instantaneous. ... This book could be the greatest
investment you ever make.”

Philip Leslie

Thorough - and thoroughly entertaining ...

“Richard Stutely's manual on numbers for nonfinancial managers
blows a bracing gust of fresh air into a stale subject. The business
expert's witty asides, funny anecdotes and tongue-in-cheek
approach make for a relatively painless introduction to the basics of
number crunching. ... its easy-to-use layout really helps make the
material accessible.”

Rolf Dobelli

All you ever need

"This book is a hit! | have raised well over £100m in total for three
different companies, including an IPO on the Main Market of LSE
based on the teachings of this book. Investors love the style, and it
pays off. What else do you need in addition than a brilliant idea put
in a right format? If you are serious about raising money, look no
further."

Serial Entrepreneur
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The Economist
Guide to Economic Indicators
and
The Economist Numbers Guide
Still in print in 7th/6th editions 30 years
after the first release
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The Definitive Business Plan

Very informative and also more internationally oriented

“| find this book way superior to many other books on the subject. At
the same time, it approaches business plans with small, boxed
anecdotes and an easy-going attitude (a la "...for dummies" but a
far better level). Also differences between British and US accounting
terms are explained, giving the book a touch of international reach.
At all times you have the feeling of being in company with a very
talented and experienced author.”

Klaus Kihn

Excellent for beginners.

“As an entrepreneur (and a newcomer to the world of business
planning), | had been looking for a book that would guide me
through the complex process of creating a high-quality business
plan. Richard Stutely’s book provided me with all the information that
| could possibly need; It is an informative, interesting and educational
book, and | would list it as suggested reading for absolutely anyone
... . Thoroughly deserves a five-star rating.”

Amazon Customer

Planning (and delivery) not simplified but easy to read

“l found this book an excellent introduction to all aspects of business
planning. Stutely enlivens the more-dry aspects of planning with a
gutsy irreverent style. A good read as a refresher if you already know
it all and also as an intro to what you will need to know when
blagging cash from VCs or your board.”

Jonathan Morris, CEO Wireless Idea Ltd

The Economist Numbers Guide

“A really good book to get an overview. Years and years of school
in a couple of hundred pages ... . A really good guide through all the
mathematics you will need in normal business life. The writing is even
a bit entertaining in parts... .”

Tim Nowotny

A publishing company in the Caribbean
“[Richard,] I truly appreciate working with you over the years and am
grateful for the work you have done. You've been very helpful and

have gone above and beyond on many occasions. ... | am hoping
we can work together again in the future, as you have been an
invaluable resource ... . That will never be forgotten.”
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Samples of my writing

Business Start Up in a Box
Steve Parks, Richard Stutely,
Steve Martin

A Page from The Economist Guide to Economic Indicators

8 Investment and savings

Saving is a very fine thing. Especially when your parents have done it for you.
Sir Winston Churchill

Overview

Investment deserves special attention because it is so important for the
future health of an economy. It lays the basis for future production.

Investment is spending on physical assets with a life of more than
one year. This should be distinguished from financial transactions
which are known as investment in everyday language but which are -
from an economic viewpoint - savings.

It is conventional to say that businesses invest while individuals con-
sume. If a household buys itself a personal computer, this is recorded in
the national accounts as personal consumption. If a business buys the
same model, the spending is classed as investment. The rationale is that
the household uses a rc for “pleasure” while a business uses it in the
production of future output. A company’s stocks of raw materials and
goods are classed as investment.

The circular flow of incomes

Chapter 4 (page 42) outlined the concept of the circular flow of incomes.
Savings and investment are often considered to be the most important
leakage and injection. It is easiest to understand their significance
through an example.

Imagine a simple system in which firms produce $100m of goods a
year. Suppose that households save $20m. Qutput is $100m, incomes
are $100m and consumption is $§om. Since the firms sell only $8om of
their output, the remainder is left in stock at the end of the year. The
$20m increase in stocks is classed as investment spending. In order to
meet their wage bills, the firms have to borrow $20m from the banks
where the households saved their $20m. Output is $100m, incomes are
$100m, and total spending is $8om consumption plus $20m investment
which equals $100m.

The leakage of $20m for saving is matched by an injection of $20m for
investment. Investment (in stocks or fixed assets) can take place only
when some consumption is deferred. By definition, investment = savings.

Three books where | formulated
and was paid for the concepts -

but | did not write the books
96
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A page from The Definitive Guide to Business Finance (beanie = bean counter = accountant)
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10 Hard Ouestions from The Definitive Guide to Business Finance
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A page from The Definitive Business Plan

Products and services

The description of your products or services might have to be relatively detailed if you
have a business start-up with brand new and unknown products, or a more complex mix
of products and services. The description can be very short if the products and services
are simple or well known by your readers.

Figure 4.5 What you have

For a sta rt-up situation TETRYLUS BUSINESS PLAN Doc 20110136 Infrastructure, products
this unexciting

infrastructure \

information Is better Infrastructure

tucked away near the Tetrylus is currently operating from the founders’ residence. We
back of the plan - have negotiated a satisfactory lease for office premises in the Mil-
u‘nlesslt l6 more biting lennium Industrial Park. We will relocate in month 1 of our start-up
it a2 phase. The office is ideally situated close to manufacturing facilities,
currently undertaken .

using ... customers and the airport ...

YAWN. There Is a

much better pmd&\“‘* Products

description later in the
plan (see Fig. £.8).

Our launch product is Tetrylus ONE - an automated tracking sys-
tem for remotely tracking employees in hazardous working envi-

Maybe that was written ronments. The system comprises a computer software application,
by I::fﬁba”s;glg fas radio-frequency network cards and identification badges with built-
written By ke in transmitters ...

The writer should be
trying to demonstrate
what it Is that

Tetrylus has that Is
unique. Ownership of
Intellectual property? A
hiche product?

The software is licensed from Arthur Andy and Son, a major interna-
tional consulting house. The software is running ...

The identification ba
rently produced by ...

are modified versions of badges cur-

At least these paragraphe appear to be working towards
demonstrating that production tisks have been minimised.
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A weekly newsletter — the only one | can find, from early in my career in London, 1984 | think
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A product “technical data sheet” (for large industrial and commercial cleaning companies)
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Understanding business
financials for better
business management

A ten-session evening course based
on Richard Stutely’s book Managing
the Numbers. Part of the Financial Times
FT Practical Masters Series

The book

The
brochure

The
learning
plan

When Managing the Numbers was first
released it went straight to No. 1 in the
business books section of Amazon UK

The book is now superseded by The
Definitive Guide to Business Finance,
also by Richard Stutely

Ref: RS-CREW-January 2023
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Wrapping up

| hope you are now feeling comfortable that | can easily fulfil your
requirements. After we have discussed the four parameters (subject,
document type, scope, and style), together with any other
requirements you might have, | wil confirm if | can take on the
project. When | have answered any additional questions you have, |
hope you can tell me that you want to go ahead.

My fees are very reasonable and great value for money. I’ll give you
a quick turnaround and go the extra mile to make sure you are
happy. Feel free to call/set up a call for a preliminary chat, no
obligation, or email/message me. My contact details are below, and
| have most social media, including WhatsApp, Signal, Telegram,
WeChat, etc.

By the way, | have worked remotely with clients for over a decade.
Distance and travel restrictions are not a problem.

Thanks for thinking of me and taking the trouble
to read this. Let’s make something happen.

b
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